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Texas Group Catalog — CatExpress Order Instructions

To use CatExpress as part of the Texas Navigator project, please complete the Order Form at this link:
http://www.oclc.org/content/dam/oclc/forms/en/catind. pdf

Please note the following choices on the form:

CATEXPRESS GROUP INFORMATION (Answer all that apply)

Group Purchase Member? YES

Add my Institution to an existing group. YES

GROUP NAME: Texas Group Catalog (or Texas Navigator Project)

GROUP SYMBOL: [Leave Blank]

Write in the Number of Records you expect to use:

DELWERY OPTION: Choose: Export

Leave rest of information blank

Page 2: Please list the staff that will need authorizations for this service.
Then, upon completion, please fax the form to OCLC Orders. The fax number is: 1-888-339-3921

For questions, please contact OCLC Customer Support at 800-848-5800 or support@ocic.org
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@ ‘ "Please select New Order DChange
OCLC specil Code: [ | CATEXPRESS INDIVIDUAL ORDER

ATTENTION OCLC Catalaging Subscribers: Do not fil oul this form. Your current cataloging OATE SEECIAL SODE
authorization allows you to use CatExpress as a cataloging interface withoul a subscription.

USER T0 O IMyDICED BY NAME

MAIL TO: OCLC Online Computer Library Center,
OCLC QCLC 8iling Partner

6565 Kllgour Place, Dublin, OH 43017-3395 OR FAX: 1-888-309-3821
INSTITUTION INFORMATION (please type or print)

INSTITUTION QELES STHROL

*3TREET ADDRLSS P.0. BOX OR SUITE rBUILDING OR DEPARTMENT (WHEN APPLICABLE)
‘CITY *ATATE OR PROVINGE ‘ZIP OR POSTAL CODE ‘{COUNTRY OR REGION
TCONTACT NAME TITLE

“TELEPHONE NUMBER FAX NUMBER E-MALL ADLIRESS

BILLING INFORMATION (if different from ahove)

SINSTITUTION OCLE SYMBOL

“STREET ADDRESS [Fo Box or stiTe AUILBING OR DEPARTMENT (AIMEN APPLICABLE)
CITY “3TATE GR PROVINCE *2IP OR POSTAL CORE 'COUNTRY QR REGION
‘CONTAGCT NAME TITLE

*TELEPHONE NUMBER FAY NUMBER E-MAIL ADDRESS

TAX EXEMPTION INFORMATION
s the institution exempt fram payment of federal income tax? DYES DNO If Yes, is it exempt under Section 501(¢) (3)7 DYES DNO

Is the institution exempt from state & local salesiuse tax? |:| YES DNO If Yes, aitach a valid sales/use tax exemption certificate for QCLC.
It institution is billed through an QCLC Billing Partner, include an additional copy for OCLC Biiling Partner flles.
tnstitutionhs are invelced for sales/use taxes uniess a valid oxemption certiflcate i furnished.

CATEXPRESS GROUP INFORMATION (Answer all that apply)

Group Purchase Member? YES D NO  If yes, the group administrator must complete an OCLC CatfExpress Group Order form.
GROUP NAME GROLIP SYMBOL.

VES Add my Ingtituton to an existing group. [ TEXAS GROUP CATALOG
© CATEXPRESS ACTIVITY LEVEL )
If you are subseribing as an individual, check one:

[11-250 tites []1-1000 titles [_]1-3000 tities [J 1-5000 titles [1-7000 tittes
[ 1-500 tittes [] 1-2000 titles [_1 1-4000 tittes 1 1-6000 titles

CatExpress Record Delive

YES (slop herg) D NO (continue below}

GROUP ORDER
if you are part of a group order, specify number of titles

(Enter anticipated annual activity)

[Enter number of titles here]

Options

Do you wish to export your records
immediately via CatExpress?

Rlck up records the next day via MARC Subscription?
Procuct Services Wab daily is the default defivery aption. If you wish a diffarent option you must specify below.

D Product Services Web (PSWeb) D EDX (If no EDX account exists. please complete an EDX Assessment form)
Web based access to download files Iniemet-ETP access to combine and download muttiple files simultaneously

PSWeb/EDX oplions
Frequency: |:l Weekly (1 week) D Riweaekly (2 weeks) D Monthly (4 weeks) D Guarterly {13 weeks) D Semiannually (26 weeks)
wWould you like 1o omil records from which you have deleted your institution holdings? D YES D NO

Who do you wish 1o retrieve your records? ] Option 3. Library will plck up own records and
W Option 1. Library will plck up their own rocords (no pick up by a third party). OCLC will provide a second copy ta a third party.
D Optit.m 2. Library w-iH not pick up their own records Third party services are billed separately and are not

{a third party will pick up records) included i the CatExpress price. Institution symbol

Record copy charges do nat apply. Institution symbol of third party, of third party,
CATING- 20116101 PHOTOCOPY FOR YOUR RECORDS “ denotes a required field
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@ ocLc
OCLC CATEXPRESS INDIVIDUAL ORDER

LIBRARY TYPE

[CJARL L] Public-Private School [ | Corporate-Business

] Academic (O] vo-tech Community College [ Association-Faundation

W Public O Law [ Art-Music-History

[C] Federal-National Government ] Medical [ Other [Enter number of titles here]

{7} State-National Library {1 Theolegical
[ siate-Municipal Government

[ Special Project (newspaper, recon, WorldCat Collection Sets)

[J Cooperative/Consortium Processing

[ Library School

HOLDING LIBRARY NAME: OCLC creatas one comprehensive holding library code automaticatly whan your cataloging profile (5 s¢t up You may tse
this space il you like, to st subsections of your colleclion that would be uselul to distinguish from the collection as 4 whola Up o 44 characlers

PASSWORDS AND AUTHORIZATIONS: Please enter a contact name and choose a password {up 10 9 characters inchuding numbers and latters)
Indicate il this is an add or deleie For delstes, mclude authorzation numbar with password
CONTACT NAME PASSWORD ADD / DELETE

By signing helow, the individual submitting this order warranis that he/she is autharized to sign or submit this order on bahalf of histher institutiop. has
read and agrees an behalf of that institution to the current version of the OCLC CatExpress Service Terms and Conditions which accompany this form,
affirms that he/she has made no changes o those Terms and Conditions, and orders the OCLC CalExpress Service.

Authorized Signature Date
CATIND-2011001 PHOTOCOPY FOR YOUR RECORDS * donotes a required field
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OCLC CatExpress® Service Terms and Conditions

The terms and conditions set forth herein (this "Agreement”) describe the respective responsibilities and duties of CCLC Online Computer
Library "Center. Inc. ("OCLC"} and the Institution identified in the OCLC CatExpress Service order form with respect to the institution’s order
("Order”) of the OCLC CatExpress Service. OCLC reserves the right to determine whether an institution identified in an Order is eligible to receive
the OCLC CatExpress Service and to refuse to accept any Order for any reason in OCLC's sole discretion.

1. efinitions.

I addition to terms defined elsewhere in this Agreament, the fallowing
terms shall have the meaning set forth below:

A.  “Institution” means (i) a K-12 library, special library, federal library
or public library with 20,000 or fewer population served; and (i) an
academic or community college fibrary with FTE of 2,500 or fewer.

B. "OCLC CatExpress Service” means a fixed price cataloging oplion
that permits each Institution ordering the QCLC CalExpress
Service to obtain access to OCLC's cataloging system and
WorldCat, for the purpose of performing weh-based copy
cataloging of a pre-established number of titles, as specified in the
Order, sefting bibliographic holdings, and downloading the
cataloged records from the OCLC CatExpress Service web site.

€. “Policy’ means the “WorldCal Rights and Responsibilities for the
OCLC Cooperative” as medified from time 1o time as a result of the
policy review procese described thersin. A curreni copy of the
Policy is available at:
hitp:hwww oclc, arg/worldcat/recordquse/policy/dafauiL htm.

2. Terms for OCLC CatExpresg Sefvice.
A. General.

The OCLC CatExpress Service is available only to those libraries
meeting the definition of “Inslitution” set forth in Section 1.B above.
Institution's access to and use of the OCLC CatExpress Servica
shall be govemed by this Agreament.

B. aco imit .

{iy The OCLC CatExpress Service permits the Institution to place
an Order for up to a specified limited number (‘Limit"} of
bibliographic records ('Records”) that Institution may obtain
through copy cataloging via the OCLC CatExpress Service during
a one (1) year period {the “Term"}. The Limit shall not exceed
7,000 Records in any Term.

(i The Limil shall expire upon tha oxpiration of the Term,
regardless of whether Institution has reached the Limit for which it
has paid the correspending annual fee. No refunds will be issued
for the unused portion of the Limit. Institution may not exceed the
Limit during the applicable Term, Cataloging in excess of the Limit
during the Term by more than an incidental number of Records
shall constitute a breach of this Agreament, and Institution may be
charged on a per-Record basis for any Records obtained in excess
of the Limit (the “Excess Fee”). In addition, at OCLC's sole option,
OCLC may require that Institution’s renewal Qrder for the oCLC
CatExpress Service be at a Limit {and annual fee) commensurate
with the actual number of Records cataloped andfor obtained by
Institution during the previous Term. OCLC reserves the right to
suspend availability of the QCLC CatExpress Servica to Institution
in the event Institution exceeds ihe Limit by more than an
incidental number of Records.

C. Access,

Institution is responsible for oblaining Internet access and a Web 3.
hrowser {or similar access software) sufficient to enable access 10
the OCLC CatExpress Service. Institution is solely responsible for
all security for s authorization number and password for the
OCLC CalExpress Service, and all use (including unauthorized
use) of the OCLC CatExpress Service initiated by such
authorization number and password. Institution shall promptly
natify OCLC in writing if its password andfor authorization number
is losl or slolen, As its sole obligation with respect thereta, OCLC
shall exert reasonable efforts to maintain the confidentiality of
Institution’s password and authorizalion number in OCLC's
possession and shall terminaie any lost or stolen password and
authorization number and reissue a new password and
authorization number upon raceipt of Institution's natice, provided
that Institution is in compliance with this Agreament.
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institution shall not use its authorization number and password
outside the territorial limits of the country indicated by Institution’s
address on its Order. Institution shall be the exporter and importer
of record of products and services delivered te it by OCLC outside
the U.S., and shall pay andfor comply with all applicable export
and import laws, customs, regulations, tariffs, duties and fees, and
procurement, data and technology transfer laws. To the extent
permitted by applicable law, Institution shall be responsible far all
costs and damages arising from any failure of Institution to meet its
obligations under this paragraph. QCLC's obligations hereunder
are contingent upon Institution obtaining the necessary export
licenses from federal agencies of the United States.

Payment.

In exchange for access to and use of the QCLC CatExpress
Service, Institution shall pay OCLC the than-current annuai fee (as
reflocted in DCLC's then-current price list) that corresponds to
Institution's stated Limit and any Excess Fees. Annual fees are
payable for each Term in either a single upfront paymant or twelve
{(12) equal monthly payments, within thirty (30) days following
receipt of OCLC's invoice. Excess Fees are payable for each
Term within thirty (30) days following receipt of QOCLC's invoice.
Fees are exclusiva of taxes and shall be paid in U.S. dollars.
Accounts not paid within thirty (30) days after the date of invoice
shali be deemed delinguent and are subject thereafter to interest
charges of lwelve percent (12%) per annum on the unpaid
balance. OCLC reserves the right to suspend availability of the
OGLC CatExpress Service to a delinguent account.

Grant of License.

Institution acknowledges that use and fransfer of Records and
othar information from WorldCat received through the OCLC
CalExpress Service are subjact to the Palicy.  If, during the term
hereof, an organization from which OCLC acquires bibliagraphic
records for addition to WordCat informs QCLC that records it
thereafter furnishes to OCLC will be subject to usage or transfer
restrictions beyend or in addition to those applicable under this
Section, and if OCLC nevertheless elacts to accept such records
far addition to the OCLC database, it will so notify Institution, with
full detalls, after which, Institutien agrees that Its rights lo access,
use and transfer such records will be subject to said usage and
transfer restrictions.

institution hereby grants te OCLC, ity subsidiaries and affiliates
and their respective participants, non-participant users, designees
and aulhorized parties a perpetual, irravocable, nonexclusive,
royally-free, sublicensable, transferable, world-wide right to use {in
compilations and otherwise), copy. display, publish, prepare
derivative works from and distribute all bibliographic holdings and
other information supplied to OCLC by Institution under this
Agreement, under any copyright, patent, secrecy or other
proprietary right therein owned or conirolied by the Institutien.

The parties' rights and obligations under this Section shall survive
ihe expiration or terminalion of this Agreement.

Miscellangous.

Warrantiee and Limltation of Liabl .

Records available through use of the OCLC CatExpress Service
are provided AS IS and in the format in which they exist in
WorldCat.

OCLC EXPRESSLY DISCLAIMS ALL WARRANTIES, EXPRESS
OR IMPLIED., INCLUDING WITHOUT LIMITATION THE
WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A
PARTICULAR USE WITH RESPECT TO THE OCLC
CATEXPRESS SERVICE AND RECORDS ASSUMES NO
OTHER OBLIGATIONS IN ADDITICN TO THOSE PROVIDED
FOR IN THIS SECTION, 3.A.

OCLC SHALL NOT BE LIABLE FOR ANY INDIRECT,
CONSEQUENTIAL, INCIDENTAL OR EXEMPLARY DAMAGES,
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WHETHER BASED IN TORT. CONTRACT, OR ANY OTHER
LEGAL THEORY. AND WHETHER OR NOT OCLC HAD PRIOR
NOTICE THEREQF. IN NO EVENT (EVEN IF THE EXCLUSIVITY
OR LIMITATION OF LIABILITY PROVIDED FOR IN THIS
SECTION 3A I3, FOR ANY REASON, HELD
UNENFORCEABLE), SHALL OCLC'S  LIABILITY EXCEED
REIMBURSEMENT OF THE AMOUNT OF ACTUAL PAYMENTS
MADE BY THE INSTITUTION TO OCLC UNDER THIS
AGREEMENT.

B. Default.
The following are defined as events of default:

{iy Failure to pay amounts when due snd not reasonably in
dispute within ten (10) days after receipt of writlan notice of
nonpayment;

(i} Failure to remedy, or to diligently ake necessary corrective
action to remedy, any material breach of this Agreement
within twenty (20) days afier receipt of written nofice of said
breach,

(i) If there is a transfer or assignment of the majority interest of a
party for the benefil of creditors; if a receiver, trustee in
bankrupicy, or similar officer is appainted to take charge of its
property; or if a party is adjudicated a bankrupt; and such
conditions are not remedied to the reasonable satisfaction of
ihe other party within sixty (60) days after written notice has
been given to the defaulting party.

In any event of default, the nondefaulting party shall have the right
to terminate or suspend performance under the Agreement without
liability therefor.

C. ana

No later than ninaty (90) days prior to the expiration of the Term or
any renewal Term, OCLC may, but shall not be requirad to, offer
Institution the opportunity to renew its Order for an additional Term
at then-current pricing, and, if needad, may assist Institution in
determining the appropriate Limit for Institution’s library operations.
Institutions given the opportunity 1o renew shall have their Orders
automatically renewed for an additional Term and shail be invoiced
for the corresponding fees unless they give OCLC written notice of
their intention not to renew at least thity (30) days prior to the
expiration of the then-current Term

D. Cancellation

Institution may cance! its Order or renewal Order upon thirty (30)
days prior written notice. The following terms shall apply to
cancellad Orders:

i Institutions who have performed no OCLC CatExpress Service
activity during the then-current Term will receive full credit for
fees paid for the uncompleted Term less a cancellation handling
charge of $25.00.

ii. If Institution has performed OCLC CalExpress Service activity
during the then-gurrent Term, Institution may raquest a cradit of
its unused fees paid to OCLC. Such credits will be pro-rated
based on the amount of aclivity Institution has performed and
reduced by a cancellation handling charge of $25.00

i, Credits issued pursuant to Section 3.0(i) and (i) above may he
redeemed only for the purchase of OCLC products and services
and expire two (2) years after the date of issue. Credits may not
pe redeamed for cash or in any other manner.

iv. This Section 3D does not apply to cancellations in the first
month of the 1342 Introductory Pricing Optlon, If offered to
Institution. Instead, such cancellations will result in no invoice
being sent to Institution

4, Special Tarms for Group QOrders.

If institution is ordering on behalf of itself and other qualifying
inslitutions, Institution shall be deemed the “Central Member” for
purposes of these special terms.

By placing a group order hereunder (and completing the OCLC
CaiExpress Group Order Form), Central Member orders authorizations
and passwords for the OCLC CatExpress Service, in which case
Central Member shall be licensed itself to use the OCLC CatExpress
Service, subject to the tems set forth in Sections 1- 5. of this
Agreement. Central Member also orders and allocates authorizations
and passwords for the QCLC CatExpress Service on hehaif of other
Institutions listed on the OCLC CatExpress Group Qrder Form (“"Group
Members™).
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Group Member's Agreement. Central Member shall either {a) obtain
and submit o OCLC a written order signed by each Group Member,
prior to OCLC distributing any authorizations and passwords, on the
then-current, OCLC-provided order form which shall govern the Group
Member's use of the OCLC CatExpress Service, or (b) if Central
Member is indicatad to be agent for Group Members on this form,
Central Member hereby agrees as agant far each Group Member that
each Group Member shali comply with this Agreement Under
subciause (b), Central Member warrants that it is authorized to bind
Group Members to this Agreement and shall indemnify OCLC from all
loss, expense and damage arigsing from a breach of such warranty.
Central Member shall provide each Group Member with a copy of this
Section and the OCLC CatExpress Service Terms and Canditions prior
to OCLC activation of password and authorization therafor. Central
Mambar shall ensure that Group Members comply with this Agreement,

Resale. Central Member is not 8 buyer of the OCLC CatExpress
Sarvice for resale, and shall not charge Group Members for the OCLC
CatExpress Service, nor for its services as agent for Group Members,
nor for other services provided by Central Member in connection with
the OCLC CatExpress Sarvice.

Direct Contract. Subjact to QCLC acceptance, each arder for Group
Membars shall consiitute a direct contract between OCLC and the
Group Member.

Payment by Central Member, Central Member shall pay for itsalf and
collect from and pay on behalf of each Group Member 1o OCLC orits
designes or, if applicable, shall ensure that Group Member pays fo
OCLC or its designea directly, all prevailing QCLC charges. in u.s.
dollars, including the current charges set forth on this order form
Unless already advanced by Central Member to OCLC for the Group
Member, all payments of OCLC charges received by Central Member
from Group Members shall be remitted to OCLC by Central Member
promptly following raceipt, prior to which they shall be segregated and
separately earmarked from all of Central Member's own funds and held
in trust by Central Member for QCLC. Central Member shall not modify
such OCLC charges nor invoice or include any other charges except
that Centra! Member may collect OQCLC charges {which are stated in
U.S. dollars) from Group Members in their local currency at a
commercially reasonable, fixed exchange-rate acceptable 1o OCLC.

Non-excluslvity. OCLC's retention of Gentral Member's assistance in
making the OCLC CalExpress Service available hereunder shall be on
a non-exclusive basis, and nothing hergin shall limit OCLC's right lo
distribute the OCLC CalExpress Service or other services independent
of Central Member, including to Group Members,

Confidential Torms. Central Member agrees to keep the terms and
prices of this order as confidential except as to Group Members, and to
impose the same duty upon each Group Member.

5C

Relationshlp. The relationship of the partles hereunder is that of
independent confractors, and not amployee/employer, agent/principal,
partnars, joint venturers or franchisor/franchisee. Neither Institution nor
Central Member is authorized to make any representations or contract
commitments on behalf of OCLC, nor to sign or negotiate any changes
to any OCLC terms. Any modifications proposed by any Group Mamber
to the applicable OCLC terms and conditlons shall be submitted in
writing to OCLC In advance for OGLG's written prior approval.

Notice. Any notices desired or required to be givan by either party
pursuyant to this Agreement shall be in writing and shall be deamed
sufficient if defivarad by hand or if sent by certified or registered mail,
retum receipt requested, to the address of the other party set forth
below of to such other address as has been furnished by means of a
notice given in accordance wilh this Section or via facsimile with a copy
by U.S. mail;

If to OCLC: General Counsel
QCLC Online Computer Library Center, Inc.
6565 Kilgour Place
Dublin Ohio 43017-3395
FAX: 614-764-0740

If 1o an Institution or Central Member:  See address on the
front of tha OCLC CatExpress Group Order Form.



